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7R�HQVXUH�WKDW�WKH�ZHOIDUH�DQG�ZHOOEHLQJ�RI�SXSLOV�LV�VHFXUH�

7KLV�SROLF\�RXWOLQHV�WKH�6FKRRO¶V�UHVSRQVLELOLW\�WR�SURYLGH�DGHTXDWH�DQG�DSSURSULDWH�ILUVW�DLG�WR�
SXSLOV��VWDII��SDUHQWV�DQG�YLVLWRUV�DQG�WKH�SURFHGXUHV�LQ�SODFH�WR�PHHW�WKDW�UHVSRQVLELOLW\���7KH�
SROLF\�LV�UHYLVHG�DQQXDOO\�

$LPV

x 7R�LGHQWLI\�WKH�ILUVW�DLG�QHHGV�RI�WKH�6FKRRO�LQ�OLQH�ZLWK�WKH�0DQDJHPHQW�RI�+HDOWK�DQG�6DIHW\�DW�
:RUN�5HJXODWLRQV

x 7R�HQVXUH�WKDW�ILUVW�DLG�SURYLVLRQ�LV�DYDLODEOH�DW�DOO�WLPHV�ZKLOH�SHRSOH�DUH�RQ�VFKRRO�SUHPLVHV��
DQG�DOVR�RII�WKH�SUHPLVHV�ZKLOVW�RQ�VFKRRO�YLVLWV�

2EMHFWLYHV

x 7R�DSSRLQW�WKH�DSSURSULDWH�QXPEHU�RI�VXLWDEO\�WUDLQHG�SHRSOH�DV�$SSRLQWHG�3HUVRQV�DQG�)LUVW�
$LGHUV�WR�PHHW�WKH�QHHGV�RI�WKH�VFKRRO�

x 7R�SURYLGH�UHOHYDQW�WUDLQLQJ�DQG�HQVXUH�PRQLWRULQJ�RI�WUDLQLQJ�QHHGV�
x 7R�SURYLGH�VXIILFLHQW�DQG�DSSURSULDWH�UHVRXUFHV�DQG�IDFLOLWLHV�
x 7R�LQIRUP�VWDII�DQG�SDUHQWV�RI�WKH�6FKRRO¶V�)LUVW�$LG�DUUDQJHPHQWV
x 7R�NHHS�DFFLGHQW�UHFRUGV�DQG�UHSRUW�WR�WKH�+HDOWK�DQG�6DIHW\�([HFXWLYH��+6(��XQGHU�WKH�

'LVHDVHV�DQG�'DQJHURXV�2FFXUUHQFHV�5HJXODWLRQV��5,''25��

7KH�)LUVW�$LG�NLWV�DUH�DYDLODEOH�DW�WKH�IROORZLQJ�GHVWLQDWLRQV��

�� 7KH�6WDII�5RRP
�� (YHU\�FODVVURRP
�� 6FKRRO�2IILFH
�� 'LQLQJ�+DOO
�� $OO�FODVVHV�KDYH�SRUWDEOH�NLWV�IRU�RXWLQJ�XVH�DQG�IRU�VZLPPLQJ�OHVVRQV�

7KHUH�LV�D�VPDOO�)LUVW�$LG�SDFN�IRU�XVH�DW�OXQFKWLPH�IRU�PLQRU�JUD]HV�

,W�LV�WKH�UHVSRQVLELOLW\�RI�0LVV�&KLVKROP�WR�FKHFN�WKH�FRQWHQWV�HYHU\�WHUP�DQG�UH�VWRFN�DV�
QHFHVVDU\��+RZHYHU�DOO�ILUVW�DLGHUV�PXVW�LQIRUP�0LVV�&KLVKROP�LI�WKH\�QRWLFH�VWRFN�LV�UXQQLQJ�ORZ�RU�
KDYH�XVHG�XS�WKH�FRQWHQWV�

$OO�VWDII�ZLOO�HQVXUH�WKDW�WKH\�KDYH�UHDG�WKH�6FKRRO¶V�)LUVW�$LG�3ROLF\�

+($'�,1-85,(6

$FFLGHQWV�LQYROYLQJ�D�SXSLO¶V�KHDG�FDQ�EH�SUREOHPDWLF�EHFDXVH�WKH�LQMXU\�PD\�QRW�EH�HYLGHQW��H�J��
LQWHUQDO��EHFDXVH�RI�WKLV�DOO�KHDG�LQMXULHV�PXVW�EH�UHSRUWHG�WR�WKH�SDUHQWV�WKURXJK�WKH�FDUERQ�FRS\�
RI�WKH�DFFLGHQW�VOLS��&KLOGUHQ�WKDW�VXVWDLQ�D�KHDG�LQMXU\� KRZHYHU�PLQRU��VKRXOG�EH�PRQLWRUHG�
FORVHO\��,I�D�FKLOG�FRPSODLQV�RI�IHHOLQJ�XQZHOO��LV�EHKDYLQJ�GLIIHUHQWO\�WR�QRUPDO���RU�WKH�ILUVW�DLGHU�
WKLQNV�WKH�KHDG�LQMXU\�LV�PRUH�VHULRXV�WKHQ�SDUHQWV��RU�HPHUJHQF\�FRQWDFWV��VKRXOG�EH�FRQWDFWHG�
DQG�LQIRUPHG�DV�VRRQ DV�SRVVLEOH��,I�WKHUH�LV�DQ\�GRXEW�WKHQ�SDUHQWV�FDUHUV�PXVW�EH�FDOOHG��

$Q\�VHULRXV�+HDG�,QMXU\�VKRXOG�DOZD\V�EH�UHIHUUHG�IRU�+RVSLWDO�WUHDWPHQW�

(0(5*(1&<�$55$1*(0(176
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:KHUH�DQ�LQMXU\�LV�DQ�HPHUJHQF\��DQ�DPEXODQFH�ZLOO�EH�FDOOHG�IROORZLQJ�ZKLFK�WKH�SDUHQWV�ZLOO�EH�
FRQWDFWHG�

:KHUH�KRVSLWDO�WUHDWPHQW�LV�UHTXLUHG�EXW�LW�LV�QRW�DQ�HPHUJHQF\��WKHQ�WKH�ILUVW�DLGHU�GHDOLQJ�ZLWK�
WKH�LQMXU\�ZLOO�FRQWDFW�WKH�SDUHQWV�IRU�WKHP�WR�WDNH�RYHU�WKH�UHVSRQVLELOLW\�RI�WKH�FKLOG�

,Q�WKH�HYHQW�WKDW�WKH�SDUHQWV�FDQQRW�EH FRQWDFWHG��D�PHPEHU�RI�VWDII�ZLOO�DFFRPSDQ\�WKH�FKLOG�WR�
KRVSLWDO�DQG�UHPDLQ�ZLWK�WKHP�XQWLO�WKH�SDUHQWV�FDQ�EH�FRQWDFWHG�

(SLQHSKULQH�$XWRLQMHFWRU �FRPPRQO\�NQRZQ�DV�(SL�3HQ�

7KH�XVH�RI�DQ�(SLQHSKULQH�DXWRLQMHFWRU UHTXLUHV WKH�FDOOLQJ�RI�DQ�$PEXODQFH��7KH�SHQ�VKRXOG�EH�
GLVSRVHG�RI�WKURXJK�WKH�$PEXODQFH�6HUYLFH��$�FKLOG�ZKRVH�(SL�3HQ�KDV�EHHQ�XVHG��FDQQRW�EH�
DOORZHG�EDFN�LQWR�VFKRRO��XQWLO�WKHUH�LV�D�UHSODFHPHQW�SHQ�

5HODWLRQVKLS�WR�RWKHU�SROLFLHV

7KLV�SROLF\�VKRXOG�EH�UHDG�LQ�FRQMXQFWLRQ�ZLWK�WKH�VZLPPLQJ�SRRO�RSHUDWLRQDO�DQG�HPHUJHQF\�SODQ�
DV�ZHOO�DV�WKH�VFKRRO¶V�SROLF\�RQ�KHDOWK�DQG�VDIHW\�DQG�WKH�ORFDO�DXWKRULW\�SROLF\�UHODWLQJ�WR�
HGXFDWLRQDO�YLVLWV�

5ROHV�DQG�5HVSRQVLELOLWLHV

7KH�KHDGWHDFKHU�LV�UHVSRQVLEOH�IRU�LPSOHPHQWLQJ�WKH�SROLF\��LGHQWLI\LQJ�D�UHVSRQVLEOH�VWDII�PHPEHU�
IRU�PDQDJLQJ�ILUVW�DLG�DQG�WKH�DGPLQLVWUDWLRQ�RI�PHGLFLQHV��DQG�HQVXULQJ�WKDW�DSSURSULDWH�
UHVRXUFHV�DQG�VWDII�WUDLQLQJ�DUH�DYDLODEOH�LQ�OLQH�ZLWK�FXUUHQW�KHDOWK�DQG�VDIHW\�OHJLVODWLRQ���7KH�
+HDGWHDFKHU VKRXOG�HQVXUH�WKDW�WKH�SROLF\�DQG�LQIRUPDWLRQ�RQ�WKH�6FKRRO¶V�DUUDQJHPHQWV�IRU�ILUVW�
DLG�DUH�PDGH�DYDLODEOH�WR�SDUHQWV�

7KH�VWDII�PHPEHU�V�UHVSRQVLEOH�PXVW�GUDZ�XS�SURFHGXUHV�LQ�FRQVXOWDWLRQ�ZLWK�KHDOWK�VSHFLDOLVWV��
HQVXUH�WKDW�WKH\�DUH�NHSW�XS�WR�GDWH�DQG�WKDW�UHFRUGV�DUH�PDLQWDLQHG��DQG�SURYLGH�LQIRUPDWLRQ�WR�
VWDII�

$OO�VWDII DUH�UHVSRQVLEOH�IRU�NHHSLQJ�WKHPVHOYHV�XS�WR�GDWH�ZLWK�EDVLF�ILUVW�DLG��XQGHUVWDQGLQJ�WKH�
LPSRUWDQFH�RI�ULVN�DVVHVVPHQW��DQG�UHFRJQLVLQJ�WKH�KHDOWK�QHHGV�RI�SXSLOV�IRU�ZKRP�WKH\�KDYH�
UHVSRQVLELOLW\�

7KH�$SSRLQWHG�3HUVRQ QHHG�QRW�EH�D�)LUVW�$LGHU��EXW�VKRXOG�KDYH�XQGHUWDNHQ�HPHUJHQF\�ILUVW�DLG�
WUDLQLQJ���7KH +HDGWHDFKHU�ZLOO�

x 7DNH�FKDUJH�ZKHQ�VRPHRQH�LV�LQMXUHG�RU�EHFRPHV�LOO
x (QVXUH�WKDW�DQ�DPEXODQFH�RU�RWKHU�SURIHVVLRQDO�PHGLFDO�KHOS�LV�VXPPRQHG�ZKHQ�DSSURSULDWH

7KH�)LUVW�$LGHU�PXVW�KDYH�DWWHQGHG�D�UHFRJQLVHG�)LUVW�$LG�&RXUVH�DSSURYHG�E\�WKH�+HDOWK�DQG�
6DIHW\�([HFXWLYH��+6(��DQG�DWWHQG�UHIUHVKHU�FRXUVHV�HYHU\���\HDUV���7KLV�LV�D�YROXQWDU\�SRVW�

+H�VKH�ZLOO�

x *LYH�LPPHGLDWH�KHOS�WR�FDVXDOWLHV�ZLWK�FRPPRQ�LQMXULHV�RU�LOOQHVVHV�DQG�WKRVH�DULVLQJ�IURP�
VSHFLILF�KD]DUGV�DW�VFKRRO�

x :KHQ�QHFHVVDU\��HQVXUH�WKDW�DQ�DPEXODQFH�RU�RWKHU�SURIHVVLRQDO�PHGLFDO�KHOS�LV�FDOOHG�

,Q�VHOHFWLQJ�ILUVW�DLGHUV�+HDGV�VKRXOG�FRQVLGHU�WKH�SHUVRQ¶V�

x 5HOLDELOLW\�DQG�FRPPXQLFDWLRQ�VNLOOV
x $SWLWXGH�DQG�DELOLW\�WR�DEVRUE�QHZ�NQRZOHGJH�DQG�OHDUQ�QHZ�VNLOOV�
x $ELOLW\�WR�FRSH�ZLWK�VWUHVVIXO�DQG�SK\VLFDOO\�GHPDQGLQJ�HPHUJHQF\�SURFHGXUHV�
x 1RUPDO�GXWLHV���$�ILUVW�DLGHU�PXVW�EH�DEOH�WR�OHDYH�WR�JR�LPPHGLDWHO\�WR�DQ�HPHUJHQF\�
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0RQLWRULQJ�DQG�HYDOXDWLRQ

$V�SDUW�RI�WKH�6FKRRO¶V�DQQXDO�PRQLWRULQJ�

x 7KH�+HDGWHDFKHU�WR�UHYLHZ�WKH�6FKRROV¶�ILUVW�DLG�QHHGV�IROORZLQJ�DQ\�FKDQJHV�WR�VWDII��
EXLOGLQJ�VLWH��DFWLYLWLHV��RII�VLWH�IDFLOLWLHV�HWF�

x 7KH�KHDG�PRQLWRUV�WKH�QXPEHU�RI�WUDLQHG�ILUVW�DLGHUV��DOHUWV�WKHP�WR�WKH�QHHG�IRU�UHIUHVKHU�
FRXUVHV�DQG�RUJDQLVHV�WKHLU�WUDLQLQJ�VHVVLRQV

x 7KH�KHDG�DOVR�PRQLWRUV�WKH�HPHUJHQF\�ILUVW�DLG�WUDLQLQJ�UHFHLYHG�E\�RWKHU�VWDII�DQG�RUJDQLVHV�
DSSURSULDWH�WUDLQLQJ

x 7KH�ILUVW�DLGHU�FKHFNV�WKH�FRQWHQWV�RI�WKH�ILUVW�DLG�ER[HV�WHUPO\�

3URYLGLQJ�,QIRUPDWLRQ

7KH�+HDG�WHDFKHU�ZLOO�HQVXUH�WKDW�DOO�VWDII�DUH�LQIRUPHG�DERXW�WKH�VFKRROV¶�ILUVW�DLG�DUUDQJHPHQWV�

x 3URYLGH�LQIRUPDWLRQ�SDFNV�IRU�QHZ�VWDII�DV�SDUW�RI�WKHLU�LQGXFWLRQ�SURJUDPPH
x 0DLQWDLQ�D�ILUVW�DLGHU�ERDUG�
x *LYH�DOO�VWDII�LQIRUPDWLRQ�RQ�WKH�ORFDWLRQ�RI�HTXLSPHQW��IDFLOLWLHV�DQG�ILUVW�DLG�SHUVRQQHO���7KLV�

ZLOO�DSSHDU�LQ�WKH�VWDII�KDQGERRN�

3529,6,21

+RZ�PDQ\�ILUVW�DLG�SHUVRQQHO�DUH�UHTXLUHG"

7KH�+HDGWHDFKHU�ZLOO�FRQVLGHU�WKH�ILQGLQJV�RI�WKH�ULVN�DVVHVVPHQW�LQ�GHFLGLQJ�RQ WKH�QXPEHU�RI�
ILUVW�DLG�SHUVRQQHO�UHTXLUHG���7KH�VFKRROV�DUH�ORZ�ULVN�HQYLURQPHQWV��EXW�WKH�+HDGV�ZLOO�FRQVLGHU�
WKH�QHHGV�RI�VSHFLILF�WLPHV��SODFHV�DQG�DFWLYLWLHV�LQ�GHFLGLQJ�RQ�WKHLU�SURYLVLRQ�

,Q�SDUWLFXODU�WKH\�VKRXOG�FRQVLGHU�

x 2II�VLWH�3(
x 6FKRRO�WULSV
x 6ZLPPLQJ�3RRO
x $GHTXDWH�SURYLVLRQ�LQ�FDVH�RI�DEVHQFH��LQFOXGLQJ�WULSV
x 2XW�RI�KRXUV�SURYLVLRQ��HJ��&OXEV�HYHQWV

$UUDQJHPHQWV�VKRXOG�EH�PDGH�WR�HQVXUH�WKDW�WKH�UHTXLUHG�OHYHO�RI�FRYHU�RI�ERWK�)LUVW�$LGHUV�DQG�
$SSRLQWHG�3HUVRQV�LV�DYDLODEOH�DW�DOO�WLPHV ZKHQ�SHRSOH�DUH�RQ�VFKRRO�SUHPLVHV��

$�PLQLPXP�RI�WKUHH�VWDII�PHPEHUV�VKRXOG�KDYH�)LUVW�$LG�WUDLQLQJ�ZLWK�UHJXODU�UHIUHVKHU�FRXUVHV�
HYHU\�WKUHH�\HDUV���$OO�RIILFH�VWDII�WR�EH�WUDLQHG�ZLWK�UHJXODU�UHIUHVKHU�FRXUVHV�HYHU\�WKUHH�\HDUV��
$OZD\V�HQVXUH�DW�OHDVW�WZR�ILUVW�DLG�WUDLQHG�SHUVRQ�RQ�VFKRRO�VLWH��$W�SUHVHQW�WKHUH�DUH�WKUHH
PHPEHUV�RI�VWDII�ZKR�KROG�WKH�ILUVW�DLG�DW�ZRUN�TXDOLILFDWLRQ�DQG�SDHGLDWULF�ILUVW�DLG�DQG�DGGLWLRQDO�
WHQ PHPEHUV�RI�VWDII�ZKR�DOVR�KROG�SDHGLDWULF�ILUVW�DLG��+RZHYHU�WKH�QXPEHU�RI�VWDII�ZLWK�ILUVW�DLG�LV�
QRW�WKH�RQO\�DVSHFW�WR�FRQVLGHU��ZH�ZRXOG�WUDLQ�DGGLWLRQDO�VWDII�LI�QHFHVVDU\�WR�HQVXUH�WKHUH�DUH�
DOZD\V�VXIILFLHQW�ILUVW�DLGHUV�RQ�VLWH��ZKLOVW�FRQVLGHULQJ�WKH�QXPEHUV�RI�ILUVW�DLGHU�UHTXLUHG�WR�
SURYLGH�FRYHU�IRU�VFKRRO�WULSV�DQG�VWDII�DEVHQFHV�LV�DOVR�DQ�LPSRUWDQW�FRQVLGHUDWLRQ�ZKHQ�
SURYLGLQJ�WUDLQLQJ� $OO�VWDII�DSSRLQWHG�WR�ZRUN�LQ�(<)6�PXVW�PHHW�WKH�VWDWXWRU\�UHTXLUHPHQW�WR�KDYH�
D�SDHGLDWULF�ILUVW�DLG�TXDOLILFDWLRQ�ZLWKLQ�WKUHH�PRQWKV�RI�VWDUWLQJ�ZRUN��$OO�QHZ�VWDII�ZLOO�KDYH�D�
UHTXLUHPHQW�WR�FRPSOHWH�ILUVW�DLG�WUDLQLQJ�
4XDOLILFDWLRQV�DQG�7UDLQLQJ
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)LUVW�$LGHUV�ZLOO�KROG�D�YDOLG�FHUWLILFDWH�RI�FRPSHWHQFH��LVVXHG�E\�DQ�RUJDQLVDWLRQ�DSSURYHG�E\�WKH�
&RXQW\�&RXQFLO��7KHUH�ZLOO�EH�VXIILFLHQW�VWDII�WUDLQHG�LQ�3DHGLDWULF�)LUVW�$LG��$�PHPEHU�RI�WKH�(<)6�
8QLW�PXVW KROG�D�YDOLG�)LUVW�$LG�DW�:RUN�TXDOLILFDWLRQ��:H�DLP�IRU�DOO�QHZ�VWDII�WR�XQGHUWDNH�
3DHGLDWULF�ILUVW�$LG��,W�LV�LPSRUWDQW�IRU�HDFK�FODVV�WR�KDYH�D�WHDFKLQJ�DVVLVWDQW�ZKR�LV�UHVSRQVLEOH�
IRU�ILUVW�DLG�LQ�WKHLU�FODVV��WKLV�HQVXUHV�ILUVW�DLG�IRU�VFKRRO�WULSV��DQG�IRU�DOO�PLGGD\ DVVLVWDQW�WR�KDYH�
ILUVW�DLG�WUDLQLQJ��

,QGXFWLRQ�SURFHGXUH�IRU�QHZ�)LUVW�$LGHUV�DUH�OLVWHG�LQ�$SSHQGL[���

)LUVW�$LG�PDWHULDOV��HTXLSPHQW�DQG�IDFLOLWLHV

7KH�+HDGWHDFKHU�PXVW�HQVXUH�WKDW�WKH�DSSURSULDWH�QXPEHU�RI�ILUVW�DLG�NLWV�DFFRUGLQJ�WR�WKH�ULVN�
DVVHVVPHQW�RI�WKH�VLWH�DUH�DYDLODEOH�

$OO�ILUVW�DLG�NLWV�PXVW�EH�PDUNHG�ZLWK�D�ZKLWH�FURVV�RQ�D�JUHHQ�EDFNJURXQG��

)LUVW�DLG�NLWV�PXVW�DFFRPSDQ\�VWDII�RII�VLWH�ZKHQ�WDNLQJ�FKLOGUHQ�RXW�IRU�YLVLWV�

6SDUH�VWRFN�VKRXOG�EH�NHSW�LQ�VFKRRO� 5HVSRQVLELOLW\�IRU�FKHFNLQJ�DQG�UHVWRFNLQJ�RI�WKH�ILUVW�DLG�NLWV�
FXUUHQWO\�UHVWV�ZLWK�0LVV�&KLVKROP�

$FFRPPRGDWLRQ

7KH�+HDG�PXVW�SURYLGH�D�GHGLFDWHG�DUHD��FORVH�WR�D�ODYDWRU\�DQG�FRQWDLQ�D�ZDVKEDVLQ��$W�SUHVHQW�
WKLV�DUHD�LV�RXWVLGH�WKH�VFKRRO�RIILFH��LQ�WKH�GLQLQJ�KDOO�DQG�(<)6�8QLW�

+\JLHQH�,QIHFWLRQ�FRQWURO

6WDII�PXVW�IROORZ�EDVLF�K\JLHQH�SURFHGXUHV�
6LQJOH�XVH�GLVSRVDEOH�JORYHV�PXVW�EH�ZRUQ�ZKHQ�WUHDWPHQW�LQYROYHV�EORRG�RU�RWKHU�ERG\�IOXLGV�
&DUH�VKRXOG�EH�WDNHQ�ZKHQ�GLVSRVLQJ�RI�GUHVVLQJV�RU�HTXLSPHQW�
$Q\�ERG\�IOXLGV�RQ�WKH�IORRU�VKRXOG�KDYH�DEVRUEHQW�JUDQXOHV�VSULQNOHG�RQ�WR�WKHP��WKH�VFKRRO�FDUH�
WDNHU�PXVW�EH�LQIRUPHG�WR�FOHDQ�WKHVH�XS�ZLWK�WKH�GHVLJQDWHG�UHG�GXVWSDQ�DQG�EUXVK��
([SRVHG�FXWV�DQG�DEUDVLRQV�VKRXOG�DOZD\V�EH�FRYHUHG�
)DFH�FRYHULQJV�PD\�EH�ZRUQ�ZKHUH�VWDII�DUH�XQDEOH�WR�PDLQWDLQ�VRFLDO�GLVWDQFH�

5HSRUWLQJ�DFFLGHQWV

7KH�)LUVW�$LGHU GHDOLQJ�ZLWK�DQ\�LQMXU\ PXVW�NHHS�D�UHFRUG�RI�DQ\�UHSRUWDEOH�LQMXU\��GLVHDVH�RU�
GDQJHURXV�RFFXUUHQFH���7KLV�PXVW�LQFOXGH���WKH�GDWH�DQG�PHWKRG�RI�UHSRUWLQJ��WKH GDWH��WLPH�DQG�
SODFH�RI�WKH�HYHQW��SHUVRQDO�GHWDLOV�RI�WKRVH�LQYROYHG�DQG�D�EULHI��VSHFLILF��GHVFULSWLRQ�RI�WKH�QDWXUH�
RI�WKH�HYHQW�RU�GLVHDVH���7KLV�UHFRUG�FDQ�EH�FRPELQHG�ZLWK�RWKHU�DFFLGHQW�UHFRUGV�

7KH�IROORZLQJ�DFFLGHQWV�PXVW�EH�UHSRUWHG�WR�WKH�KHDOWK�	�VDIHW\�WHDP�

x $FFLGHQWV�UHVXOWLQJ�LQ�GHDWK�RU�PDMRU�LQMXU\��LQFOXGLQJ�DV�D�UHVXOW�RI�SK\VLFDO�YLROHQFH�
x $FFLGHQWV�ZKLFK�SUHYHQW�WKH�LQMXUHG�SHUVRQ�IURP�GRLQJ�WKHLU�QRUPDO�ZRUN�IRU�PRUH�WKDQ�WKUHH�

GD\V

,QYROYLQJ�SXSLOV�DQG�YLVLWRUV�

$FFLGHQWV�UHVXOWLQJ�LQ�WKH�SHUVRQ�EHLQJ�NLOOHG�RU�EHLQJ�WDNHQ�IURP�WKH�VLWH�RI�WKH�DFFLGHQW�WR�
KRVSLWDO�DQG�WKH�DFFLGHQW�DULVHV�RXW�RI�RU�LQ�FRQQHFWLRQ�ZLWK�ZRUN�

L�H��LI�LW�UHODWHV�WR

x $Q\�VFKRRO�DFWLYLW\��ERWK�RQ�RU�RII�WKH�SUHPLVHV
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x 7KH�ZD\�WKH�VFKRRO�DFWLYLW\�KDV�EHHQ�RUJDQLVHG�RU�PDQDJHG
x (TXLSPHQW��PDFKLQHU\�RU�VXEVWDQFHV
x 7KH�GHVLJQ�RU�FRQGLWLRQ�RI�WKH�SUHPLVHV

7KH�+6(�PXVW�EH�QRWLILHG�RI�IDWDO�DQG�PDMRU�LQMXULHV�DQG�GDQJHURXV�RFFXUUHQFHV�ZLWKRXW�GHOD\��
7KH�+HDG�LV�UHVSRQVLEOH�IRU�HQVXULQJ�WKHVH�DFFLGHQWV�DUH�UHSRUWHG�WR�WKH�KHDOWK�DQG�VDIHW\�WHDP�
ZLWKLQ���FDOHQGDU�GD\V�

7KH�$SSRLQWHG�3HUVRQ�RU�)LUVW�$LGHU�PXVW�FRPSOHWH�WKH�RQ�OLQH�5HSRUWLQJ�$FFLGHQWV�,QFLGHQWV�IRUP�
DYDLODEOH�DW�KWWSV���ZZZ�UHSRUWLQFLGHQW�FR�XN�FDPEULGJHVKLUH

�)RU�DGYLFH�RQ�KRZ�WR�FRPSOHWH�WKLV�IRUP�VHH�
KWWSV���ZZZ�OHDUQWRJHWKHU�RUJ�XN�5HVRXUFHV�'RFXPHQWV�2QOLQH���LQFLGHQW���UHSRUWLQJ���V\VW
HP�������6WHS���E\���6WHS����SGI

5HFRUG�NHHSLQJ

6WDWXWRU\�DFFLGHQW�UHFRUGV���7KH�)LUVW�$LGHU�PXVW�HQVXUH�WKDW�UHDGLO\�DFFHVVLEOH�DFFLGHQW�UHFRUGV��
ZULWWHQ�RU�HOHFWURQLF��DUH�NHSW�IRU�D�PLQLPXP�RI�WKUHH�\HDUV�

7KH�+HDG�PXVW�HQVXUH�WKDW�D�UHFRUG�LV�NHSW�RI�DQ\�ILUVW�DLG�WUHDWPHQW�JLYHQ�E\�ILUVW�DLGHUV�RU�
DSSRLQWHG�SHUVRQV���7KLV�VKRXOG�LQFOXGH�

x 7KH�GDWH��WLPH�DQG�SODFH�RI�LQFLGHQW
x 7KH�QDPH��DQG�FODVV��RI�WKH�LQMXUHG�RU�LOO�SHUVRQ
x 'HWDLOV�RI�WKHLU�LQMXU\�LOOQHVV�DQG�ZKDW�ILUVW�DLG�ZDV�JLYHQ
x :KDW�KDSSHQHG�WR�WKH�SHUVRQ�LPPHGLDWHO\�DIWHUZDUGV
x 1DPH�DQG�VLJQDWXUH�RI�ILUVW�DLGHU�RU�SHUVRQ�GHDOLQJ�ZLWK�WKH�LQFLGHQW�

3DUHQWV�PXVW�EH�LQIRUPHG�RI�VLJQLILFDQW�LQFLGHQWV�E\�WHOHSKRQH��WKH�)LUVW�$LGHU�ZKR�GHDOW�ZLWK�WKH�
LQFLGHQW�VKRXOG�LGHDOO\�FDOO�WKH�SDUHQWV��EXW�WKH�)LUVW�$LGHU�FDQ�GHOHJDWH�WKLV�WR�DQRWKHU�PHPEHU�RI�
VWDII�LI�WKH\�DUH�GHDOLQJ�ZLWK�WKH�LQMXUHG�FKLOG��3DUHQWV�RI�FKLOGUHQ�LQ�(<)6�DQG�.6��ZKR�JR�KRPH�
XVLQJ�VFKRRO�WUDQVSRUW��VKRXOG�DOVR�EH�QRWLILHG�LQ�DGYDQFH�LI�WKHLU�FKLOG�LV�FRPLQJ�KRPH�ZLWK�D�
YLVLEOH�IDFLDO�LQMXU\�

0RQLWRULQJ

$FFLGHQW�UHFRUGV�FDQ�EH�XVHG WR�KHOS�WKH�+HDG�DQG�WKH�*RYHUQLQJ�%RG\�LGHQWLI\�WUHQGV�DQG�DUHDV�
IRU�LPSURYHPHQW���7KH\�DOVR�FRXOG�KHOS�WR�LGHQWLI\�WUDLQLQJ�RU�RWKHU�QHHGV�DQG�PD\�EH�XVHIXO�IRU�
LQVXUDQFH�RU�LQYHVWLJDWLRQ�SXUSRVHV� $QDO\VLV�DQG�UHYLHZ�RI�DFFLGHQW�UHFRUGV�ZLOO�WDNH�SODFH
DQQXDOO\�E\�0LVV�&KHQHU\�DQG�UHSRUWHG�WR�*RYHUQRUV�
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$SSHQGL[�2QH�

(PHUJHQF\�)LUVW�$LG�.LW�*XLGH�&RQWHQWV�± �7KLV�OLVW�PD\ FKDQJH�DV�UHFRPPHQGDWLRQV�IURP�
)LUVW�$LG�WUDLQLQJ�FKDQJH�RU�WKH�QHHGV�RI�WKH�VFKRRO�FKDQJH��WKLV�LV�MXVW�D�JXLGH�
*XLGDQFH�OHDIOHW� �
,QGLYLGXDOO\�ZUDSSHG�VWHULOH�
DGKHVLYH�SODVWHUV�

��

(\H�SDGV�ZLWK�EDQGDJH� �
7ULDQJXODU�EDQGDJHV� �
6DIHW\�SLQV� �
6WHULOH�GUHVVLQJV��DVVRUWHG�
VL]HV��

�

6DOLQH�FOHDQVLQJ�ZLSHV� �
'LVSRVDEOH�JORYHV��SDLU�� �
$GGLWLRQDO�,WHP�±
5HVXVFLWDWLRQ�$LG�

�

(PHUJHQF\�IRLO�EODQNHW� �
+\GURJHO�EXUQ�GUHVVLQJ� �
7RXJK�FXW�VKHDUV� �
&RQIRUPLQJ�%DQGDJH� �
)LQJHU�6WHULOH�GUHVVLQJ� �
$GKHVLYH�WDSH� �

7UDYHOOLQJ�)LUVW�$LG�%DJV�
*XLGDQFH�OHDIOHW� �
,QGLYLGXDOO\�ZUDSSHG�VWHULOH�
DGKHVLYH�SODVWHUV�

��

6WHULOH�GUHVVLQJ� �
7ULDQJXODU�EDQGDJHV� �
6DIHW\�SLQV� �
0RLVW�ZLSHV� �
'LVSRVDEOH�JORYHV��SDLU�� �
(\H�ZDVK�SRGV� �
5HVXVFLWDWLRQ�)DFH�
6KLHOG�0DVNV�

�

<HOORZ�6LFN�EDJ� �
3DFNHW�RI�JDX]H� �
(PHUJHQF\�LFH�SDFN� �

3OD\JURXQG�SDFN�
3DFNHW�RI�JDX]H� �
'LVSRVDEOH�JORYHV� �
6LFN�EDJ� �
5HVXVFLWDWLRQ�)DFH�
6KLHOG�0DVN�

�

6PDOO�\HOORZ�EDJ��)RU�
GLVSRVDO�RI�XVHG�PDWHULDOV��

�

/DUJH�GUHVVLQJ�SDG� �
'LVSRVDEOH�LFH�SDFN� �

6WDII�5RRP�)LUVW�$LG�
FXSERDUG
)LUVW�$LG�0DQXDO�
5HVXVFLWDWLRQ�$LGV�
,QGLYLGXDOO\�ZUDSSHG�QRQ�
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DOOHUJHQLF�SODVWHUV�
6WHULOH�(\H�SDGV�ZLWK�
EDQGDJH�
7ULDQJXODU�EDQGDJHV�
1RQ�DEVRUEHQW�GUHVVLQJ�
�0HOROLQ��
0LFURSRUH�
6DIHW\�SLQV�
*DX]H�
6WHULOH�GUHVVLQJV��DVVRUWHG�
VL]HV��
%R[�RI�QRQ�ODWH[�GLVSRVDEOH�
JORYHV�
,FH�SDFNV�
&RYHUV�IRU�LFH�SDFNV�
6LFN�EXFNHWV�
6LFN�EDJV�
$SURQV�
3ODVWLF�FXSV�DQG�VWUDZV�
6FLVVRUV�
)RLO�(PHUJHQF\�%ODQNHWV�
3LOORZ�
'LVLQIHFWDQW��.HSW�LQ�FOHDQHU¶V�
FXSERDUG�JLUOV�WRLOHW�
FXSERDUG��
%ODQNHWV��NHSW�LQ�FXSERDUG�LQ�
JURXS�URRP��
�$GGLWLRQDO�6XSSOLHV�DUH�NHSW�LQ�FXSERDUG�LQ�JURXS�URRP�
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$SSHQGL[���± ,QGXFWLRQ�3URFHGXUHV�IRU�QHZ�)LUVW�$LGHUV

)LUVW�$LGHU�,QGXFWLRQ�&KHFNOLVW

�7KLV�VKRXOG�EH�DGDSWHG�WR�WKH�UHTXLUHPHQWV�RI�WKH�VSHFLILF�SRVW�DQG�SRVW�KROGHU�DQG�LV�LQ�DGGLWLRQ�WR�

XVXDO�LQGXFWLRQ�SURFHGXUHV�

1DPH BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB 6WDUW�'DWH BBBBBBBBBBBBBBBBBBBBB

1DPH�RI�6HQLRU�&ROOHDJXH�0HQWRU�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

,QGXFWLRQ�(OHPHQW
,QLWLDO�RQ��
FRPSOHWLRQ�

1RWHV

'D\�2QH

0HHW�+HDGWHDFKHU

&RQILUP�)LUVW�$LG�4XDOLILFDWLRQV�± FRSLHV�WDNHQ�
RI�RULJLQDO�WR�GLVSOD\�LQ�ILUVW�DLG�DUHD�

7RXU�ZRUN�DUHD�	�LQWURGXFWLRQ�WR�ZRUN�
FROOHDJXHV�DQG�ZRUN�DUHD

/RFDWLRQ�RI�ILUVW�DLG�IDFLOLWLHV�±

+HDOWK�DQG�6DIHW\�DVSHFWV�UHODWLQJ�WR�ILUVW�DLG�

*LYHQ�)LUVW�$LG�3ROLF\

5HDG�)LUVW�$LG�3ROLF\

,QVWUXFWLRQ�LQ�KRZ�WR�FRPSOHWH�ILUVW�DLG�IRUPV�IRU�
SXSLOV�DQG�ZKDW�WR�GR�ZLWK�FRPSOHWHG�IRUPV

3URFHGXUHV�IRU�UHFRUGLQJ�DFFLGHQWV�LQFLGHQWV

(VFDODWLRQ�SURFHGXUHV�LI�IXUWKHU�DGYLFH�UHTXLUHG
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$SSHQGL[���5HFRUGLQJ�)RUP�IRU�$FFLGHQWV�LQYROYLQJ�$GXOWV�VWDII�YROXQWHHUV�FRQWUDFWRUV��

'DWH�� /RFDWLRQ�

,QMXUHG�SHUVRQ��,3��QDPH�

$FWLRQV�WDNHQ��WLFN�DOO�WKDW�DSSO\��
� *DYH�ILUVW�

DLG
� &DOOHG�DPEXODQFH���DGYLVHG�,3�WR�VHHN�

PHGLFDO�DGYLFH��GHOHWH�DV�DSSURSULDWH�
� $GYLVHG�,3�WR�UHSRUW�LQFLGHQW�

�LVVXHG�FXW�RII�VOLS�

,QMXU\���LQMXULHV�DQG�ERG\�SDUWV�DIIHFWHG�

)LUVW�$LG��)$��$FWLRQ�IRUP
3OHDVH�QRWH��FRPSOHWHG�IRUP��H[FHSW�FXW�RII�VOLS��PXVW�EH�VFDQQHG�DQG�UHFRUG�NHSW�IRU���\HDUV

)LUVW�DLG�JLYHQ���DFWLRQ�WDNHQ��HJ�FDOOHG�DPEXODQFH��

)$�HTXLSPHQW���LWHPV�XVHG�

'DWH�WKHVH�LWHPV�ZHUH�UHSODFHG��

<RX�KDYH�EHHQ�JLYHQ�ILUVW�DLG�DW�ZRUN�RQ�GDWH�««««««««««««
%\�ILUVW�DLG�UHVSRQGHU��QDPH��«««���«««««««««««««�
)RU��ERG\�SDUW�DQG�LQMXU\�W\SH��«««««««««««««««���«
,Q�PRVW�FDVHV��\RX�ZLOO�QRZ�QHHG�WR�UHSRUW�WKH�LQFLGHQW�XVLQJ�WKH�+HDOWK��6DIHW\�
DQG�:HOOEHLQJ�7HDP¶V�RQOLQH�UHSRUWLQJ�V\VWHP��
<RX�FDQ�DFFHVV�WKLV�DW��ZZZ�UHSRUWLQFLGHQW�FR�XN�&DPEULGJHVKLUH RU�
ZZZ�UHSRUWLQFLGHQW�FR�XN�1RUWKDPSWRQVKLUH DV�DSSURSULDWH�

)$�UHVSRQGHU¶V�QDPH�	�VLJQDWXUH�

)LOO�LQ�DQG�JLYH�WKH�VHFWLRQ�EHORZ�WR�WKH�LQMXUHG�SHUVRQ


