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7RZQOH\�6FKRRO�DQG�3UH�6FKRRO�EHOLHYHV�WKDW�KHDOWK�DQG�VDIHW\�LV�SDUDPRXQW�LQ�DOO�
DUHDV�RI�LWV�EXVLQHVV�DFWLYLWLHV��7KH�6FKRRO�LV�FRPPLWWHG�WR�SURYLGLQJ�LWV�HPSOR\HHV�
ZLWK�VDIH�SODFHV�RI�ZRUN�WKDW�GR�QRW�LPSDFW�QHJDWLYHO\�RQ�WKHLU�KHDOWK�DQG�ZHOO�EHLQJ��
7RZQOH\�6FKRRO�DQG�3UH�6FKRRO�LV DOVR�FRPPLWWHG�WR�FRQGXFWLQJ�LWV�XQGHUWDNLQJV�LQ�
VXFK�D�ZD\�DV�WR�QRW�DGYHUVHO\�DIIHFW�WKH�KHDOWK�DQG�VDIHW\�RI�LWV�SXSLOV��SDUWQHUV��
FRQWUDFWRUV��YLVLWRUV�RU�DQ\RQH�HOVH�WKDW�FRXOG�EH�QHJDWLYHO\�LPSDFWHG�E\�LWV�VFKRRO�
DFWLYLWLHV�

7KH�VFKRRO�DLPV�WR�DFKLHYH�WKLV�FRPPLWPHQW�E\�DGRSWLQJ�WKH�IROORZLQJ�SULQFLSOHV�

x 3XWWLQJ�SROLFLHV��DUUDQJHPHQWV�DQG�SURFHGXUHV�LQ�SODFH�WR�SURPRWH�
HIIHFWLYH�KHDOWK�DQG�VDIHW\�PDQDJHPHQW�

x 7DNLQJ�D�ULVN�EDVHG�DSSURDFK�WR�6FKRRO�DFWLYLWLHV�WR�LGHQWLI\�VHQVLEOH��
UHDOLVWLF�DQG�HIIHFWLYH�FRQWURO�PHDVXUHV�ZKLFK�IDFLOLWDWH�WKH�VDIH�GHOLYHU\�RI�
EXVLQHVV�DLPV�DQG�REMHFWLYHV�

x 3URYLGLQJ�UHVRXUFHV��LQFOXGLQJ�WLPH��ILQDQFH�DQG�FRPSHWHQW�DGYLFH��WR�
IDFLOLWDWH�WKH�GHOLYHU\�RI�WKH�6FKRRO¶V�KHDOWK�DQG�VDIHW\�DLPV�DQG�
REMHFWLYHV�

x ,QYROYLQJ�HPSOR\HHV�IURP�DOO�OHYHOV�RI�WKH�RUJDQLVDWLRQ�LQ�WKH�GHOLYHU\�RI�
KHDOWK�DQG�VDIHW\�DLPV�DQG�REMHFWLYHV�

x 3URYLGLQJ�LQIRUPDWLRQ��LQVWUXFWLRQ��WUDLQLQJ�DQG�VXSHUYLVLRQ�VR�WKDW�DOO�
SHUVRQQHO�DUH�DZDUH�RI�WKHLU�KHDOWK�DQG�VDIHW\�UHVSRQVLELOLWLHV�DQG�WKH�
KD]DUGV�DQG�ULVNV�SRVHG�E\�WKHLU�ZRUN�DQG�ZRUNLQJ�HQYLURQPHQW�

x 6HWWLQJ�WDUJHWV�DQG�REMHFWLYHV�WR�HQFRXUDJH�FRQWLQXRXV�RUJDQLVDWLRQDO�
KHDOWK�DQG�VDIHW\�LPSURYHPHQW�

x 5HJXODUO\�UHYLHZLQJ�DQG�DXGLWLQJ�SHUIRUPDQFH�WR�PDLQWDLQ�GHVLUHG�
VWDQGDUGV��WR�LGHQWLI\�DQ\�SRWHQWLDO�DUHDV�RI�ZHDNQHVV�DQG�WR�SURPRWH�
FRQWLQXRXV�KHDOWK�DQG�VDIHW\�LPSURYHPHQW�WKURXJKRXW�WKH�RUJDQLVDWLRQ�

x &RPSO\�ZLWK�WKH�µ+HDOWK�DQG�6DIHW\�DW�:RUN�$FW¶�� ����

7KH�+HDG���*RYHUQRUV�DUH�DFFRXQWDEOH�IRU�WKH�PDQDJHPHQW�RI�KHDOWK�DQG�VDIHW\�DQG�
IRU�WKH�LPSOHPHQWDWLRQ�RI�WKH�VFKRRO¶V KHDOWK�DQG�VDIHW\�SROLF\�LQ�WKHLU�DUHDV�RI�
FRQWURO�

(PSOR\HHV�KDYH�D�GXW\�WR�SURWHFW�WKHPVHOYHV�DQG�RWKHUV�E\�ZRUNLQJ�VDIHO\��FR�
RSHUDWLQJ�ZLWK�WKH�VHQLRU�PDQDJHPHQW�WHDP��REVHUYLQJ�DOO�UHOHYDQW�LQIRUPDWLRQ�DQG�
LQVWUXFWLRQV�DQG�UHSRUWLQJ�DQ\�KHDOWK�DQG�VDIHW\�PDWWHUV� WR WKH�+HDG�

6XH�5XGJH � &KDLU�RI�*RYHUQRUV 0UV�0DULD�+LJJLQV+HDGWHDFKHU
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7RZQOH\ 6FKRRO DQG�3UH�6FKRRO

2UJDQLVDWLRQ�DQG�5HVSRQVLELOLWLHV�IRU�
+HDOWK��6DIHW\�DQG�:HOIDUH

,Q�RUGHU�WR�HQVXUH�WKDW�KHDOWK�DQG�VDIHW\�LVVXHV�DUH�GHDOW�ZLWK�LQ�DFFRUGDQFH�ZLWK�RX U�
HVWDEOLVKPHQWV¶�VDIHW\�SROLF\��WKH�IROORZLQJ�RUJDQLVDWLRQDO�VWUXFWXUH�KDV�EHHQ�DSSURYHG�
E\�WKH�*RYHUQLQJ�%RG\���'XWLHV�DQG�UHVSRQVLELOLWLHV�KDYH�EHHQ�DVVLJQHG�WR�6WDII�DQG�
*RYHUQRUV�DV�ODLG�RXW�EHORZ�

�� *RYHUQLQJ�%RG\

7KH�*RYHUQLQJ�%RG\ ZLOO�FRPSO\�ZLWK�DQ\�GLUHFWLRQV�LVVXHG�E\�WKH�&KLOGUHQ�DQG�<RXQJ�
3HRSOH�/HDUQLQJ�'LUHFWRUDWH�FRQFHUQLQJ�WKH�KHDOWK�DQG�VDIHW\�RI�SHUVRQV�RQ�VFKRRO�
SUHPLVHV� RU� WDNLQJ� SDUW� LQ� VFKRRO� DFWLYLWLHV� HOVHZKHUH�� 7KH� *RYHUQLQJ� %RG\ LV�
UHVSRQVLEOH� IRU� KHDOWK� DQG� VDIHW\� PDWWHUV� DW� D� ORFDO� OHYHO�� � 7KH\� DFFHSW� WKDW� WKH�
GHOHJDWLRQ�RI�IXQGV�IURP�WKH�&KLOGUHQ�DQG�<RXQJ�3HRSOH�/HDUQLQJ�'LUHFWRUDWH�FDUULHV�
ZLWK�LW�VRPH�SRZHU�RI�FRQWURO�DQG�KHQFH�LQFUHDVHG�DFFRXQWDELOLW\���:KHUH�WKH�VSHQGLQJ�
GHFLVLRQV�DUH�FRQWUROOHG�E\�WKH�*RYHUQLQJ�%RG\��WKH\�DFFHSW�D�VKDUH�RI�WKH�UHVSRQVLELOLW\�
IRU�WKH�ZD\�LQ�ZKLFK�KHDOWK�DQG�VDIHW\�LVVXHV�DUH�DGGUHVVHG� +RZHYHU� WKH�&KLOGUHQ�DQG�
<RXQJ�3HRSOH�/HDUQLQJ�'LUHFWRUDWH ZLOO�EH�LQIRUPHG�RI�DQ\�LVVXH�ZKLFK�KDV�VLJQLILFDQW�
KHDOWK�DQG�VDIHW\�LPSOLFDWLRQV�DQG�ZKLFK�FDQQRW�EH�UHVROYHG�VDWLVIDFWRULO\�ZLWKRXW�WKHLU�
LQYROYHPHQW�

7KH�*RYHUQRUV�DSSUHFLDWH�WKDW�WKH\�FDQ�RQO\�ZRUN�ZLWKLQ�WKHLU�DOORFDWLRQ�RI�WKH�WRWDO�
HGXFDWLRQ�EXGJHW�GHWHUPLQHG�E\�&RXQW\�&RXQFLO�PHPEHUV�DQG�WKDW�WKH\�ZLOO �RQ O\�EH�
DFFRXQWDEOH� IRU� GHFLGLQJ� KRZ� WKH� EXGJHW�ZLWKLQ� WKHLU� FRQWURO� LV� WR�EH�VSHQW��7KH�
*RYHUQLQJ�%RG\ KDV�HVWDEOLVKHG�DUUDQJHPHQWV�IRU�HQVXULQJ�WKH�UHTXLUHPHQWV�RI�WK LV�
SROLF\�DUH�SURSHUO\�LPSOHPHQWHG�DQG�WKDW�WKH�SROLF\�UHPDLQV�HIIHFWLYH�DQG�DSSURSULDWH�
+HDOWK� DQG� VDIHW\� PDWWHUV� �� ULVN� DVVHVVPHQWV� DUH� GLVFXVVHG� DW� WHUPO\� *RYHUQRU�
PHHWLQJV�

�� +HDGWHDFKHU�

2YHUDOO�UHVSRQVLELOLW\�IRU�WKH�GD\�WR�GD\�PDQDJHPHQW�RI�KHDOWK�DQG�VDIHW\�LQ�WKH�VFKRRO�
UHVWV�ZLWK�WKH�+HDGWHDFKHU���$V�PDQDJHU�RI�WKH�HVWDEOLVKPHQW�DQG�RI�DOO�WKH�DFWLYLWLHV�
FDUULHG�RQ�ZLWKLQ�LW��WKH�+HDG�ZLOO�DGYLVH�*RYHUQRUV�RI�WKH�DUHDV�RI�KHDOWK�DQG�VDIHW\�
FRQFHUQ�ZKLFK�PD\�QHHG�WR�EH�DGGUHVVHG�E\�WKH�DOORFDWLRQ�RI�IXQGV���0DWWHUV�UHTXLULQJ�
SDUWLFXODU�FRQVLGHUDWLRQ�E\�WKH�+HDGWHDFKHU�ZLOO�LQFOXGH���

��� (QVXULQJ�WKDW�WKHUH�LV�DQ�DGHTXDWH�V\VWHP�LQ�SODFH�IRU�WKH�XQGHUWDNLQJ�RI�ULVN�
DVVHVVPHQW�LQ�FRPSOLDQFH�ZLWK�WKH�UHTXLUHPHQWV�RI�WKH�0DQDJHPHQW RI�+HDOWK�
DQG�6DIHW\�DW�:RUN 5HJXODWLRQV������

��� (QVXULQJ�WKDW�WKHUH�LV�D�PDQDJHPHQW�V\VWHP�IRU�PRQLWRULQJ�WKH�HIIHFWLYHQHVV�RI�
KHDOWK�DQG�VDIHW\�DUUDQJHPHQWV��ZKLFK�IRUP�SDUW�RI�WKLV�SROLF\

��� $GHTXDWH�VWDIILQJ�OHYHOV�IRU�VDIH�VXSHUYLVLRQ�
��� 7KH�GHOHJDWHG�UHVSRQVLELOLW\�IRU�PDLQWHQDQFH�RI�WKH�SUHPLVHV�
��� 7KH�SXUFKDVH�RI�HTXLSPHQW�WR�PHHW�DSSURSULDWH�VDIHW\�VWDQGDUGV�
��� 7KH�UHSDLU��PDLQWHQDQFH�DQG�WHVWLQJ�RI�VFKRRO�HTXLSPHQW�
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��� 7KH�SURYLVLRQ�RI�DSSURSULDWH�SURWHFWLYH�FORWKLQJ�ZKHUH�QHFHVVDU\�
��� 7KH�SXUFKDVH�DQG�PDLQWHQDQFH�RI�ILUVW�DLG�PDWHULDOV�DQG�ILUHILJKWLQJDSSOLDQFHV�
��� 7KH�IXQGLQJ�RI�QHFHVVDU\�VDIHW\�WUDLQLQJ�IRU�VWDII�
���� 7KH�DUUDQJHPHQWV�IRU�VHFXULQJ�KHDOWK�DQG�VDIHW\�DVVLVWDQFH�IURP�D�FRPSHWHQW�

VRXUFH�
���� 7KH�DSSRLQWPHQW�RI�D�FDUHWDNHU�
���� 7KH�SURYLVLRQ�RI�DSSURSULDWH�KHDOWK�DQG�VDIHW\�LQIRUPDWLRQ�WR�JRYHUQRUV�

7KH�+HDGWHDFKHU�PD\�FKRRVH�WR�GHOHJDWH�WR�RWKHU�PHPEHUV�RI�VWDII�DQ\�RU�DOO�RI�WKH�
GXWLHV� DVVRFLDWHG� ZLWK� WKH� DERYH� PDWWHUV�� � ,W� LV� FOHDUO\� XQGHUVWRRG� E\� HYHU\RQH�
FRQFHUQHG�WKDW�WKH�GHOHJDWLRQ�RI�FHUWDLQ�GXWLHV�ZLOO�QRW�UHOLHYH�WKH�+HDGWHDFKHU�IURP�WKH�
RYHUDOO�GD\�WR�GD\�UHVSRQVLELOLWLHV�IRU�KHDOWK�DQG�VDIHW\�ZLWKLQ�WKH�HVWDEOLVKPHQW�

�� *RYHUQLQJ�%RG\

7KH�+HDGWHDFKHU ��*RYHUQLQJ %RG\ ZLOO�DOVR���

��� (QVXUH WKDW�ULVNV�DVVHVVPHQWV�DUH�XQGHUWDNHQ�WKURXJKRXW�WKH�HVWDEOLVKPHQW�DQG�
WKDW�FRQWURO�PHDVXUHV�DUH�LPSOHPHQWHG��DQG�WKDW�DVVHVVPHQWV�DUH�PRQLWRUHG�
DQG�UHYLHZHG�

��� 3HULRGLFDOO\�UHYLHZ�WKLV�SROLF\�GRFXPHQW��DPHQG�DV�QHFHVVDU\�DQG�FLUFXODWH�DQ\�
FKDQJHV�WR�DSSURSULDWH�VWDII�

��� (QVXUH� WKDW� WKH� FRUUHFW� SURFHGXUH� LV� IROORZHG� IRU� WKH� UHSRUWLQJ�� UHFRUGLQJ��
LQYHVWLJDWLRQ�DQG�IROORZ�XS�RI�DFFLGHQWV�RQ�WKH�SUHPLVHV�

��� )RUPXODWH�DQG�UHYLHZ�WKH�DUUDQJHPHQWV�IRU�DFWLRQ�WR�EH�WDNHQ�LQ�DQ�HPHUJHQF\�
DQG�HQVXUH�WKDW�DOO�LQYROYHG�DUH�LQIRUPHG�RI�WKH�DUUDQJHPHQWV�

��� $UUDQJH�IRU�WHUPO\�HYDFXDWLRQ�GULOOV�DQG�ZHHNO\�ILUH�DODUP�WHVWV�HWF�
��� $GYLVH�WKH�3URSHUW\ 0DQDJHU�RI�DQ\�GHIHFW�LQ�WKH�VWDWH�RI�UHSDLU�RI�WKH�EXLOGLQJ�RU�

LWV� VXUURXQGV� ZKLFK� LV� LGHQWLILHG� DV� EHLQJ� XQVDIH�� UHFRUG� LQ� ORFDO� DVVHW�
PDQDJHPHQW�SODQ�DQG�WDNH�ZKDWHYHU�ORFDO�DFWLRQ�LV�QHFHVVDU\�WR�PLQLPLVH�WKH�
ULVN�XQWLO�UHSDLUV�FDQ�EH�DUUDQJHG�

��� $UUDQJH� IRU� WKH� UHSDLU�� UHSODFHPHQW� RU� UHPRYDO� RI� DQ\� LWHP� RI� IXUQLWXUH� RU�
HTXLSPHQW��ZKLFK�KDV�EHHQ�LGHQWLILHG�DV�XQVDIH�

��� &R�RUGLQDWH�WKH�UHYLHZ�RI�ULVN�DVVHVVPHQWV�
��� 5HSRUW�WR�WKH�+HDGWHDFKHU�DQ\�VLWXDWLRQ�ZKLFK�LV�XQVDIH�RU�KD]DUGRXV�WR�KHDOWK�

DQG�ZKLFK�FDQQRW�EH�UHPHGLHG�IURP�ZLWKLQ�WKH�UHVRXUFHV�DYDLODEOH�
���� /LDLVH�ZLWK� DQG�PRQLWRU�DV�IDU�DV� LV�UHDVRQDEO\�SUDFWLFDEOH��WKH�DFWLYLWLHV�RI�

FRQWUDFWRUV��LQFOXGLQJ�FDWHULQJ��FOHDQLQJ�DQG�JURXQGV�VWDII��YLVLWRUV�DQG�RWKHUV�RQ�
WKH�VLWH�WR�HQVXUH�WKDW�DQ\�ULVNV�WR�WKH�KHDOWK�DQG�VDIHW\�RI�VWDII�DQG�RWKHUV�DUH�
NHSW�WR�D�PLQLPXP�

���� 2YHUVHH�DOO�DUUDQJHPHQWV�IRU�HGXFDWLRQDO�YLVLWV�DQG�VFKRRO�MRXUQH\V�
���� (QVXUH�WKDW�DOO�DFFLGHQWV�DUH�SUHYHQWHG�ZLWK�D�YLHZ�WR�SUHYHQWLQJ�UHFXUUHQFH�
���� ,GHQWLI\�VSHFLILF�KHDOWK�DQG�VDIHW\�WUDLQLQJ�QHHGV�
���� (QVXUH�WKDW�ILUVW�DLG�SURYLVLRQ�UHPDLQ�DGHTXDWH

�� 7HDFKLQJ�6WDII�>,QFOXGLQJ�VXSSO\@

7HDFKLQJ VWDII�DUH�UHVSRQVLEOH�IRU�WKH�KHDOWK�DQG�VDIHW\�RI�DOO�SXSLOV�XQGHU�WKHLU�FRQWURO�
ZKLOVW�LQYROYHG�LQ�RUJDQLVHG�ZRUN�DFWLYLWLHV�ERWK�RQ�VLWH�H�J��FODVVURRPV��SOD\JURXQGHWF���
DQG�RII�VLWH�H�J��VFKRRO�WULSV���&ODVV�WHDFKHUV�VKDOO�
��� HQVXUH�HIIHFWLYH�VXSHUYLVLRQ�E\�RQO\�SHUPLWWLQJ�SUDFWLFDO�ZRUN�WR�EH�FDUULHG�RXW�E\�
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SXSLOV�DIWHU�FDUU\LQJ�RXW�D�ULVN�DVVHVVPHQW���7KH�FODVV�VL]H��WKH�DELOLWLHV�RI�WKH�
SXSLOV�LQYROYHG��WKH�DFWLYLWLHV�WR�EH�XQGHUWDNHQ�HWF��ZLOO�DOO�QHHG�WR�EH�FRQVLGHUHG�

��� EH�DZDUH�RI�WKH�VFKRRO¶V KHDOWK�DQG�VDIHW\�SROLF\�
��� HQVXUH�WKDW�VDIHW\�LQVWUXFWLRQ�LV�JLYHQ�WR�DOO�SXSLOV�SULRU�WR�FRPPHQFLQJ�SUDFWLFDO�

VHVVLRQV�
��� NQRZ�WKH�ORFDWLRQ�RI�WKH�QHDUHVW�ILUHILJKWLQJ HTXLSPHQW�DQG�ILUVW�DLG�ER[��DQG�

NQRZ�WKH�HPHUJHQF\�SURFHGXUHV�LQ�UHVSHFW�RI�I LUH�ILUVW�DLG�ERPE�VFDUH�HWF��
��� HQVXUH�WKDW�SXSLOV�IROORZ�VFKRRO�VDIHW\�UXOHV�DQG�WKDW�SURWHFWLYH�HTXLSPHQW�LV�

ZRUQ�ZKHUH�DSSURSULDWH�
��� HQVXUH�WKDW�DOO�SHUVRQDO�SURWHFWLYH�HTXLSPHQW�LV�VXLWDEOH�DQG�LQ�JRRG�FRQGLWLRQ�

SULRU�WR�LVVXH�
��� HQVXUH�VDIHW\�GHYLFHV�DUH�LQ�JRRG�FRQGLWLRQ�
��� UHSRUW�DQ\�GHIHFWLYH�HTXLSPHQW�WR�WKH�+HDG�
��� LQYHVWLJDWH�DOO DFFLGHQWV��LQ�FRQMXQFWLRQ�ZLWK�+HDG���ZKLFK�RFFXU�WKURXJK�DFWLYLWLHV�

RUJDQLVHG�VXSHUYLVHG�E\�WKH WHDFKHU�
���� SURSRVH�IRU�FRQVLGHUDWLRQ�E\�WKHLU�+HDG�DQ\�LPSURYHPHQWV��ZKLFK�WKH\�FRQVLGHU��

ZRXOG�LPSURYH�KHDOWK�RU�VDIHW\�VWDQGDUGV�ZLWKLQ�WKH�VFKRRO�
���� HQVXUH� WKDW� DQ� DJUHHG� DGHTXDWH� OHYHO� RI� VXSHUYLVLRQ� LV� DYDLODEOH�DQG�WKDW�

DSSURSULDWH�KHDOWK�DQG�VDIHW\�DUUDQJHPHQWV�H[LVW�SULRU�WR�WDNLQJ�VFKRRO�SDUWLHV�RII�
VLWH�RQ�HGXFDWLRQDO�YLVLWV�

�� &DUHWDNHU

7KH�FDUHWDNHU�LV�UHVSRQVLEOH�WR�WKH�+HDGWHDFKHU���'XWLHV�LQFOXGH�

��� DUUDQJLQJ�IRU� WKH�UHPRYDO� IURP�VHUYLFH�RI�DQ\�LWHP�RI�IXUQLWXUH��DSSDUDWXV�RU�
HTXLSPHQW��ZKLFK�KDV�EHHQ�LGHQWLILHG�DV�XQVDIH�

��� WDNLQJ�DSSURSULDWH�DFWLRQ�ZKHQ�QHFHVVDU\�WR�SUHYHQW�LQMXU\�WR�RWKHUV�RQ�WKH�VLWH
ZKR�PLJKW�RWKHUZLVH�EH�H[SRVHG�WR�XQQHFHVVDU\�GDQJHUV��H�J��HUHFW�EDUULHUV�
DURXQG�RSHQHG�PDQKROHV�HWF��

��� SDUWLFLSDWLQJ�LQ�WKH�KHDOWK�DQG�VDIHW\�FKHFNOLVW�SD\LQJ�SDUWLFXODU�DWWHQWLRQ�WR�WKH�
EXLOGLQJ�VWUXFWXUH��VHUYLFHV��DFFHVV�WR�HJUHVV�IURP�WKH�VFKRRO��PDLQ�FLUFXODWLRQ�
DUHDV�HWF��

��� LGHQWLI\LQJ�DQ\�SDUWLFXODU�KHDOWK�DQG�VDIHW\�WUDLQLQJ�QHHGV�RI�VXSHUYLVRU\�VWDII�LQ�
WKH�JURXS�

��� HQVXULQJ�WKDW�DQ\�SHUVRQDO�SURWHFWLYH�HTXLSPHQW�LVVXHG�WR�VWDII LV�VXLWDEOH�IRU�WKH�
WDVN�DQG�WKDW�WUDLQLQJ�LV�SURYLGHG�LQ�WKH�FRUUHFW�XVH�RI�WKH�HTXLSPHQW�

��� HQVXULQJ�WKDW�ZRUN� LV�FDUULHG�RXW� LQ� DFFRUGDQFH�ZLWK�VDIH�ZRUNLQJ�SUDFWLFHV�
LVVXHG�E\�WKH�VFKRRO��WKH�/$�HWF�

�

�� $OO�(PSOR\HHV�>LQFOXGLQJ�WHPSRUDU\�	�YROXQWHHUV@

$OO�HPSOR\HHV�KDYH�JHQHUDO�KHDOWK�DQG�VDIHW\�UHVSRQVLELOLWLHV�ERWK�XQGHU�FULPLQDO�DQG�
FLYLO�ODZ���6WDII�PXVW�EH�DZDUH�WKDW�WKH\�DUH�REOLJHG�WR�WDNH�FDUH�RI�WKHLU�RZQ�VDIHW\�DQG�
KHDOWK�ZKLOVW�DW�ZRUN�DORQJ�ZLWK�WKDW�RI�RWKHUV�ZKR�PD\�EH�DIIHFWHG�E\�WKHLU�DFWLRQV�

(PSOR\HHV�PXVW�DOVR�FR�RSHUDWH�ZLWK�WKH�*RYHUQLQJ�%RG\ DQG�VHQLRU�PDQDJHPHQW�RI�
WKH�VFKRRO�VR�WKDW�WKH\�PD\�IXOILO�DQ\�OHJDO�UHTXLUHPHQWV�SODFHG�RQ�WKHP�DV�HPSOR\HUV�
DQG�RU�SHUVRQV�LQ�FRQWURO�RI�SUHPLVHV���$OO�HPSOR\HHV�DUH�UHTXLUHG�

��� WR SDUWLFLSDWH�LQ�WKH�ULVN�DVVHVVPHQW�SURFHVV�DQG�FRPSO\�ZLWK�ILQGLQJV�
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��� WR�UHSRUW�DOO�GHIHFWV�LQ�WKH�FRQGLWLRQ�RI�WKH�SUHPLVHV�RU�HTXLSPHQW�WR�ZKLFK�WKH\�
EHFRPH�DZDUH�

��� WR�UHSRUW�DOO DFFLGHQWV�DFFRUGLQJ�WR� WKH�SURFHGXUHV�LQFOXGHG�LQ�3DUW���RI�WKLV�
GRFXPHQW�

��� EH�IDPLOLDU�ZLWK�WKH�SURFHGXUH�WR�EH�IROORZHG�LQ�WKH�HYHQW�RI�D�ILUH�RU�RWKHU�VHULRXV�
HPHUJHQF\��VHH�3DUW����

��� WR�PDNH�XVH�RI�DOO�QHFHVVDU\�SHUVRQDO�SURWHFWLYH�HTXLSPHQW�SURYLGHG�IRU�VDIHW\�
RU�KHDOWK�UHDVRQV�

��� WR��ZKHUH�QHFHVVDU\��PDNH�XVH RI�DOO�FRQWURO�PHDVXUHV�PDGH�DYDLODEOH�WR�WKHP��
��� IROORZ�DOO�UHOHYDQW�FRGHV�RI�VDIH�ZRUNLQJ�SUDFWLFH�DQG�ORFDO�UXOHV�
��� UHSRUW�DQ\�XQVDIH�ZRUNLQJ�SUDFWLFHV�WR�WKH�KHDG�

�� 3XSLOV�VWXGHQWV�

$OO�SXSLOV�PXVW�EH�HQFRXUDJHG�WR�IROORZ�DOO�VDIH�ZRUNLQJ�SUDFWLFHV�DQG�REVHUYH�DOO�VFKRRO�
VDIHW\�UXOHV���$OO�SXSLOV�ZLOO�

��� IROORZ�DOO�LQVWUXFWLRQV�LVVXHG�E\�DQ\�PHPEHU�RI�VWDII�LQ�WKH�FDVH�RI�DQ�HPHUJHQF\�
��� HQVXUH� WKDW� WKH\� GR�QRW� LQWHQWLRQDOO\�RU�UHFNOHVVO\� LQWHUIHUH�ZLWK�HTXLSPHQW�

SURYLGHG�IRU�VDIHW\�SXUSRVHV�H�J�� ILUH�H[WLQJXLVKHUV�HWF�
��� LQIRUP�DQ\�PHPEHU�RI�VWDII�RI�DQ\�VLWXDWLRQ��ZKLFK�PD\�DIIHFW�WKHLU�VDIHW\�

��� *RYHUQLQJ�%RG\

7KH�VFKRRO�KDV�D�JRYHUQRU�ZLWK�UHVSRQVLELOLW\�IRU�+HDOWK�DQG�6DIHW\� 7KH�PDLQ�SXUSRVH�
RI�WKLV�JRYHUQRU LV�WR�GHYHORS�DQG LPSOHPHQW�PHDVXUHV�WR�HQVXUH�WKH�KHDOWK�DQG�VDIHW\�
RI�DOO�HPSOR\HHV��SXSLOV�DQG�RWKHUV�ZKR�PD\�EH�DIIHFWHG�E\�WKH�VFKRRO¶V DFWLYLWLHV���
7KLV�JRYHUQRU�VKRXOG UHSRUW EDFN WHUPO\ WR�WKH�*RYHUQLQJ�%RG\ DW�IXOO�*RYHUQLQJ�%RG\
0HHWLQJV�

7RZQOH\�6FKRRO DQG�3UH�6FKRRO

$UUDQJHPHQWV�	�3URFHGXUHV�IRU
+HDOWK��6DIHW\�DQG�:HOIDUH

7KH�IROORZLQJ�SURFHGXUHV�DQG�DUUDQJHPHQWV�KDYH�EHHQ�HVWDEOLVKHG�ZLWKLQ�RXU�VFKRRO�WR�
HOLPLQDWH�RU�UHGXFH�KHDOWK�DQG�VDIHW\�ULVNV�WR�DQ�DFFHSWDEOH�OHYHO�DQG�WR�FRPSO\�ZLWK �
PLQLPXP�OHJDO�UHTXLUHPHQWV�

�� $FFLGHQW�5HSRUWLQJ��5HFRUGLQJ�	�,QYHVWLJDWLRQ

(PSOR\HHV�PXVW� UHSRUW� DOO� DFFLGHQWV�� LQFLGHQWV�� GDQJHURXV�RFFXUUHQFHV��YLROHQFH�
LQFLGHQWV��YHUEDO�DEXVH�DQG�QHDU�PLVVHV� LQ�DFFRUGDQFH�ZLWK� WKH�&RXQW\�$FFLGHQW�
5HSRUWLQJ�3URFHGXUH�

x $OO�DFFLGHQWV��GDQJHURXV�RFFXUUHQFHV��DQG�QHDU�PLVVHV�PXVW�EH�UHSRUWHG�RQ�WKH�
RQOLQH�&RXQW\�&RXQFLO�,QFLGHQW�)RUP��9LROHQW�LQFLGHQWV�DQG�YHUEDO�DEXVH�PXVW�EH�
UHSRUWHG�RQ�WKH�RQOLQH &RXQW\�&RXQFLO�,QFLGHQW�IRUP�ZZZ�UHSRUWLQFLGHQW�FR�XN

x ³1HDU�0LVVHV´�PXVW�DOVR�EH�UHSRUWHG��7KHVH�DUH�LQFLGHQWV�WKDW�RFFXU�EXW�ZKHUH�QR�
LQMXU\�RU�GDPDJH�LV�VXVWDLQHG�EXW�FRXOG��SRWHQWLDOO\��KDYH�EHHQ�VHULRXV�LQFLGHQWV��
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5HPHGLDO�DFWLRQ�WDNHQ�SURPSWO\�DIWHU�D�QHDU�PLVV�FDQ�SUHYHQW�D�VHULRXV�DFFLGHQW�
RFFXUULQJ�ODWHU� 1%�)DXOW\�V\VWHPV�RI�ZRUN��SODQW��HTXLSPHQW��ILWWLQJV�HWF��PXVW�EH�
UHSRUWHG�DQG�DWWHQGHG�WR�DV�VRRQ�DV�SRVVLEOH�

x 7KH�+HDGWHDFKHU�PXVW� LQYHVWLJDWH� DFFLGHQWV� DQG�WDNH�UHPHGLDO�VWHSV�WR�DYRLG�
VLPLODU�LQVWDQFHV�UHFXUULQJ��)DXOW\�HTXLSPHQW�HWF��PXVW�EH�WDNHQ�RXW�RI�XVH�ZKHQ �
QHFHVVDU\�DQG�ZLOO�EH�FOHDUO\�ODEHOOHG�WR�WKDW�HIIHFW�

x $OO�GHDWKV�DQG�PDMRU�LQMXULHV�PXVW�EH�UHSRUWHG�LPPHGLDWHO\�WR�WKH�+HDOWK�DQG�6DIHW\�
7HDP�E\�WHOHSKRQH�RQ���������������IROORZLQJ�WKH�SURFHGXUH�VHW�RXW�LQ�WKH�&ULWLFDO�
,QFLGHQW�3ROLF\�

x 7KH RQOLQH�IRUPPXVW�EH�FRPSOHWHG�IRU�DEVHQFHV�WKURXJK�DFFLGHQW�IRU�SHULRGV�RI��
GD\V�RU�PRUH��LQFOXGLQJ�:�(¶V�DQG�KROLGD\V��RU�ZKHQ�D�QRQ �HPSOR\HH�DWWHQGV�
KRVSLWDO�IROORZLQJ�DQ�DFFLGHQW�ZKLOVW�DW�ZRUN��3OHDVH�UHIHU�WR�WKH JXLGDQFH�IRU�IXOO�
GHWDLOV�RI�UHSRUWDEOH�LQFLGHQWV��)XOO�JXLGDQFH�DQG�FRSLHV�RI�WKH�IRUP�DUH�ORFDWHG�RQ�
WKH�(GXFDWLRQ�3RUWDO��5HVRXUFH�LG�������

�� $VEHVWRV
7KH�+HDG�LV�UHVSRQVLEOH�IRU�$VEHVWRV��ORFDWLRQ�RI�DVEHVWRV�VXUYH\��DUUDQJHPHQWV�
WR�HQVXUH�FRQWUDFWRUV�DQG�RWKHUV�VXFK�DV�VLWH�VXSHUYLVRUV�HWF��KDYH�VLJKW�RI�
VXUYH\�SULRU�WR�VWDUWLQJ�DQ\�ZRUN�RQ�WKH�SUHPLVHV��LQVWUXFWLRQ�WR�VWDII�QRW�WR�GULOO�RU�
DIIL[�DQ\WKLQJ�WR�ZDOOV�ZLWKRXW�ILUVW�REWDLQLQJ�DSSURYDO�IURP +HDG�

�� &RQWUDFWRUV
&RQWUDFWRUV�ZLOO�QHHG�WR�EH�UHVSRQVLEOH�IRU�FDUU\LQJ�RXW�WKHLU�RZQ DSSURSULDWH�
FKHFNV� LQFOXGLQJ�UHIHUHQFH�WR�WKH�&RXQW\�&RXQFLO��&�V\VWHPEHIRUH�FDUU\LQJ�RXW�
ZRUN�

�� &XUULFXOXP�6DIHW\�>LQFOXGLQJ�RXW�RI�VFKRRO�OHDUQLQJ�DFWLYLW\�VWXG\�VXSSRUW@
5HTXLUHPHQWV�IRU�(9&�WR�XQGHUWDNH�VXLWDEOH��ZULWWHQ��ULVN�DVVHVVPHQWV�SULRU�WR�
FRPPHQFLQJ�KD]DUGRXV�DFWLYLWLHV��HQVXUH�WKDW�KHDOWK�	�VDIHW\�LV�ZULWWHQ�LQWR�WKH�
OHVVRQ�VFKHPH�RI�ZRUN��VSHFLILFDWLRQ�RI�VWDII�TXDOLILFDWLRQ�UHTXLUHPHQWV�WR�WHDFK�
FHUWDLQ�DFWLYLWLHV��UHIHU� WR�DQ\�KHDOWK�DQG�VDIHW\�SXEOLFDWLRQV�DGRSWHG�E\�WKH�
VFKRRO�ZKLFK�VWDII�PXVW�EH�IDPLOLDU�ZLWK�H�J��³6DIHW\�LQ�3(´

�� 'UXJV�	�0HGLFDWLRQV
3DUHQWDO� UHTXHVWV� IRU� PHGLFLQHV� WR� EH� DGPLQLVWHUHG�� VSHFLDO� VWDII� WUDLQLQJ�
UHTXLUHPHQWV�� VWRUDJH� DUUDQJHPHQWV�� UHFRUGLQJ� DGPLQLVWUDWLRQ�� WKH� VFKRRO¶V
SROLF\�DUH�UHSHDWHG�LQ�VFKRRO�SURVSHFWXV���VWDII�KDQGERRN

�� (OHFWULFDO�(TXLSPHQW�>IL[HG�	�SRUWDEOH@
3$7 WHVWV� �3RUWDEOH� $SSOLDQFH� 7HVWLQJ�� WDNH� SODFH� DQQXDOO\�RQ�DOO�SRUWDEOH�
HOHFWULFDO�HTXLSPHQW��6HH�ULVN�DVVHVVPHQWV

�� )LUH�3UHFDXWLRQV�	�3URFHGXUHV�>DQG�RWKHU�HPHUJHQFLHV�LQFO��ERPE�WKUHDWV@
7KH� +HDGWHDFKHU� LV� UHVSRQVLEOH� IRU� ILUH� ULVN� DVVHVVPHQWV� �� HPHUJHQF\�
SURFHGXUHV���ILUH�GULOOV���PDLQWHQDQFH�RI�ILUH�H[WLQJXLVKHUV ��VWDII�WUDLQLQJ���WHVWLQJ�
RI�ILUH�DODUPV���FDOOLQJ�WKH�ILUH�VHUYLFH

:ULWWHQ�HPHUJHQF\�SURFHGXUHV�H[LVW�FRYHULQJ�D�UDQJH�RI�KD]DUGRXV�VLWXDWLRQV�H�J��
ILUH��ERPE�DOHUWV��LQYDFXDWLRQ��VHYHUH�ZHDWKHU��HOHFWULFDO�IDXOWV�HWF��7KHVH�GRFXPHQWV�
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DUH�ORFDWHG�LQ WKH�VFKRRO�RIILFH�

x ,Q�WKH�HYHQW�RI�D�ILUH�DOHUW�WKH�+HDG�ZLOO�HYDFXDWH�SXSLOV�\RXQJ�SHRSOH�RWKHUV
WR�WKH�GHVLJQDWHG�DVVHPEO\�SRLQW RQ�WKH�SOD\JURXQG�

x +HDGWHDFKHU�6HFUHWDU\ �RU�RWKHU�QRPLQDWHG�SHUVRQ��ZLOO�VXPPRQ�WKH�
HPHUJHQF\�VHUYLFHV�DV�QHFHVVDU\�

x 7KH�VDIH�HYDFXDWLRQ�RI�SHUVRQV�LV�DQ�DEVROXWH�SULRULW\��

x :KLOVW�HYDFXDWLQJ�SUHPLVHV�VWDII�VKRXOG�HQVXUH�WKDW�WKH�SUHPLVHV�DQG�
HTXLSPHQW�DUH�VDIHJXDUGHG�DV�IDU�DV�WKLV�LV�SRVVLEOH�E\�FORVLQJ�GRRUV��DQG�
ZLQGRZV�

x )LUH�GULOOV�ZLOO EH�XQGHUWDNHQ�WHUPO\��DQG�ILUH�DODUP�WHVWV�ZHHNO\�DQG�D�UHFRUG�
NHSW�

x 5HJXODU�LQVSHFWLRQV�RI�WKH�SUHPLVHV�DQG�JURXQGV�VKRXOG�EH XQGHUWDNHQ�HDFK�
WHUP�RU�PRUH�IUHTXHQWO\�LI�SRVVLEOH���$�ILUH�FKHFN�OLVW�LV�DYDLODEOH�LQ�WKH�5LVN�
0DQDJHPHQW�+DQGERRN��

�� )LUVW�$LG
�6HH�)LUVW�$LG�SROLF\�

�� 0HGLFLQH
�6HH�0HGLFLQH�SROLF\�

��� *ODVV�	 *OD]LQJ
$OO�JODVV�LQ�GRRUV��VLGH�SDQHOV�WR�EH�VDIHW\�JODVV��DOO�UHSODFHPHQW�JODVV�WR�EH�RI�
VDIHW\�VWDQGDUG

��� +D]DUGRXV�6XEVWDQFHV
$OO�KD]DUGRXV�VXEVWDQFHV�DUH�VWRUHG�LQ�WKH�FDUHWDNHUV�VKHG�LQ�D�ORFNHG�PHWDO�
FXSERDUG�

��� +HDOWK�DQG�6DIHW\�$GYLFH
+HDOWK�	�6DIHW\�$GYLVHU��6WXDUW�:RRG������ �������

��� +RXVHNHHSLQJ��FOHDQLQJ�	�ZDVWH�GLVSRVDO
&DUHWDNHU WR� HQVXUH� SUHPLVHV� DUH� NHSW� FOHDQ�� WR�PLQLPLVH�DFFXPXODWLRQ�RI�
UXEELVK��DUUDQJHPHQWV�IRU�ZHW�IORRU�FOHDQLQJ�WR�PLQLPLVH�ULVNV�RI�VOLSV��PHDQV�RI�
GLVSRVLQJ�RI�JODVV�DQG�RWKHU�VKDUS�REMHFWV��DUUDQJHPHQWV�IRU�VQRZ�VKLIWLQJ��
VHFXULW\�ORFDWLRQ�RI�H[WHUQDO�ZDVWH ELQV�

��� -HZHOOHU\��VHH�VFKRRO�LQIRUPDWLRQ�ERRNOHW�
&KLOGUHQ�DUH�QRW�DOORZHG�WR�ZHDU�MHZHOOHU\�RWKHU�WKDQ�ZDWFKHV�RU�VWXG�
HDUULQJV��$OO�MHZHOOHU\�PXVW�EH�UHPRYHG�EHIRUH�3(��,I�D�FKLOG�LV�XQDEOH�WR�
UHPRYH�VWXG�HDUULQJV�DV�WKH\�KDYH�UHFHQWO\�SLHUFHG�HDUV�� WKHQ�WKH�WHDFKHU�RU�
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FRDFK�LQ�FKDUJH�PD\�PDNH�WKH�GHFLVLRQ�WR�DOORZ�WKH�FKLOG�WR�MRLQ�LQ�WKH�OHVVRQ�
SURYLGHG�WKH�OHVVRQ�LV�RI�D�QRQ�FRQWDFW�QDWXUH��(DUULQJVPXVW�EH�UHPRYHG�IRU�
VZLPPLQJ��7KH�FRXQW\�DGYLFH�RQ�MHZHOOHU\�LV�IROORZHG�

��� /RQH�:RUNLQJ
�6HH�ORQH�ZRUNLQJ�SROLF\�

��� 0DLQWHQDQFH���,QVSHFWLRQ�RI�(TXLSPHQW
3(�HTXLSPHQW��LQVLGH�DQG�RXWVLGH��FKHFNHG�DQQXDOO\��$QQXDO�3$7�WHVWLQJ�RI�DOO�
HOHFWULFDO�HTXLSPHQW��ILUH�DODUP�FKHFNHG���PRQWKO\���ILUH�H[WLQJXLVKHUV�FKHFNHG�
DQQXDOO\�± VHH &DUHWDNHU WHUPO\�UHSRUWV

��� 0RQLWRULQJ�WKH�3ROLF\
3ROLF\�WR�EH�PRQLWRUHG�E\�+HDG���*RYHUQLQJ�%RG\ DW�OHDVW�DQQXDOO\

��� 5LVN�$VVHVVPHQWV
+HDGWHDFKHU�UHVSRQVLEOH�IRU�HQVXULQJ�5$�DUH�XQGHUWDNHQ���UHYLHZHG�

��� 6FKRRO�7ULSV��2II�6LWH�$FWLYLWLHV
6FKRRO�WULSV�UHTXLUH�(9&�DSSURYDO�

��� 6PRNLQJ
6PRNLQJ�LV�SURKLELWHG�RQ�VFKRRO�SURSHUW\� 7KLV�LQFOXGHV�H�FLJDUHWWHV�

��� 6WDII�&RQVXOWDWLRQ
*RYHUQRU�PHHWLQJV�DUH�KHOG�KDOI WHUPO\��:HHNO\�VWDII�PHHWLQJV�DOORZ�IRU�XSGDWHV�
DQG�FRQFHUQV�WR�EH�UDLVHG�UHJDUGLQJ�KHDOWK�DQG�VDIHW\�

��� 6WDII�+HDOWK�	�6DIHW\�7UDLQLQJ�DQG�'HYHORSPHQW
%L�DQQXDO�µZKROH�VWDII¶�WUDLQLQJ�RQ�+�	�6��

��� 6WDII�:HOO�EHLQJ���6WUHVV
�6HH�SROLF\ IRU�VWUHVV�PDQDJHPHQW�

��� 6XSHUYLVLRQ�>LQFOXGLQJ�RXW�RI�VFKRRO�OHDUQLQJ�DFWLYLW\�VWXG\�VXSSRUW@
(GXFDWLRQDO�YLVLWV�WR�KDYH�DSSURSULDWH�UDWLRV��DGYLFH�IURP (9$��
3XSLOV�PXVW�QRW�EH�OHIW�XQDWWHQGHG�RQ�WKH�VFKRRO�SUHPLVHV��$GXOWV�ZRUNLQJ�ZLWK�
FKLOGUHQ RQ�D�UHJXODU�EDVLV PXVW�KDYH�D�'%6 FKHFN��$GXOWV�ZLWKRXW�'%6FKHFNV�
PXVW�ZRUN�DORQJVLGH�VWDII�ZLWK�D�FXUUHQW�'%6 DW�DOO�WLPHV�

��� 6ZLPPLQJ�3RRO�2SHUDWLQJ�3URFHGXUHV
�6HH�VZLPPLQJ�SRRO�ULVN�DVVHVVPHQW�

��� 9HKLFOHV�RQ�6LWH
&KLOGUHQ�DUH�QRW�DOORZHG�WR�XVH�WKH�FDU�SDUN�XQOHVV�XQGHU�VWULFW�VXSHUYLVLRQ��

��� 9LROHQFH�WR�6WDII���6FKRRO�6HFXULW\
6FKRRO� VLGH JDWHV WR�EH� ORFNHG�GXULQJ�WKH�VFKRRO�GD\��6FKRRO� WR�EH� ORFNHG�
RXWVLGH�VFKRRO�KRXUV��DFFHVV�RQO\�E\�FRGH�WR�IURQW�GRRU���$OO�LQFLGHQWV�RI�YHUEDO�RU�
SK\VLFDO�YLROHQFH�WR�EH�UHSRUWHG�WR�WKH�KHDG�
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��� :RUNLQJ�DW�+HLJKW
2QO\�WKH�FDUHWDNHU�VKRXOG XVH�ODGGHUV��LI�ODGGHU�WUDLQLQJ�KDV�WDNHQ�SODFH�± RQO\���
WUHDG�PD[��

��� :RUN�([SHULHQFH
:RUN�H[SHULHQFH�VWXGHQWV�PXVW�KDYH�DQ�LQGXFWLRQ�PHHWLQJ�WR�FRYHU�NH\�+�	�6�
LVVXHV�


